
PEOPLE'S PRIMARY HEALTHCARE INITIATIVE (PPHI), BALOCHISTAN
SYLLABUS / COURSE OUTLINE
Recruitment Test — Legal Advisor & Internal Audit Officer
B. Legal Advisor — Professional / Subject-Specific Knowledge
Questions should test practical legal understanding and application rather than rote memorization, with emphasis on contract drafting/review, litigation, corporate law, legal advisory, regulatory compliance and organizational matters relevant to PPHI.
	Area
	Coverage

	1. Constitution & Legal System of Pakistan
	Constitution of Pakistan, fundamental rights, federal/provincial legislative framework, constitutional institutions, judicial hierarchy, with jurisdiction and basic constitutional remedies.

	2. Civil Law & Civil Procedure
	Civil Procedure Code, 1908, jurisdiction, pleadings, institution of suits, interim relief, injunctions, evidence in civil proceedings, judgments, decrees and execution, appeals, review and revision.

	3. Criminal Law & Criminal Procedure
	Pakistan Penal Code, 1860, Code of Criminal Procedure, 1898, FIR/investigation, arrest, remand and bail, trial stages, cognizance, appeals and revisions, basic criminal liability.

	4. Law of Evidence & Limitation
	Qanun-e-Shahadat Order, 1984, relevancy and admissibility, burden of proof, documentary/oral evidence, presumptions, limitation principles and important limitation concepts.

	5. Contract & Commercial Law
	Contract Act, 1872, offer and acceptance, consideration, capacity, breach and remedies, indemnity and guarantee, agency, sale of goods and commercial transactions, contract interpretation.

	6. Specific Relief, Property & Remedies
	Specific Relief Act, 1877, declarations, specific performance, injunctions, possession and related civil remedies, basic property/transfer law relevant to organizational matters.

	7. Corporate / Company & Regulatory Law
	Companies Act, 2017, corporate structure, directors and officers, meetings/resolutions, statutory records and filings, corporate governance, SECP framework, basic understanding of not-for-profit/company structures.

	8. Employment, Labor & Service Matters
	Employment contracts, workplace discipline, termination and separation, labour/service-law concepts, statutory employee obligations, harassment/workplace conduct framework, dispute and grievance handling.

	9. Procurement, Financial & Tax-Related Legal Matters
	Organizational procurement principles, tendering and contracting, bid/security concepts, performance/default issues, basic income tax, sales tax and withholding-tax legal concepts affecting contracts and payments.

	10. Legal Drafting, Advisory & Litigation Management
	Drafting/review of agreements, notices, opinions, replies, pleadings and legal correspondence, legal research, case-law application, litigation tracking, settlement/ADR, risk-based legal advice.

	11. Health-Sector & Organizational Legal Issues
	Legal issues in healthcare service delivery, licensing/regulatory compliance, confidentiality and records, professional liability, MoUs with government/public entities, organizational policies, delegations and governance documents.

	12. Professional Ethics & Legal Reasoning
	Professional conduct, conflict of interest, confidentiality, independence, statutory interpretation, issue spotting, application of law to factual scenarios.


C. Internal Audit Officer — Professional / Subject-Specific Knowledge
The professional syllabus is specifically designed for an Internal Audit Officer. It emphasizes risk-based internal auditing, internal controls, governance, compliance, transaction testing, procurement/payment audit, fraud risk, IT controls, audit reporting and follow-up. Accounting and Financial Management should remain supportive of audit work and must not exceed 25% of the 80 professional questions (i.e., a maximum of 20 questions).
	Area
	Coverage

	1. Internal Audit Fundamentals & Risk-Based Methodology
	Purpose and role of internal audit, assurance and advisory services, risk-based audit planning, audit universe, risk assessment, materiality, audit objectives, audit scope, sampling, audit evidence, audit trail, working papers, engagement documentation, follow-up.

	2. Internal Control Frameworks & Control Evaluation
	Control environment, risk assessment, control activities, information and communication, monitoring, segregation of duties, authorization, reconciliations, preventive and detective controls, control design vs. operating effectiveness, control deficiencies, management controls.

	3. IIA Professional Practice & Internal Audit Standards
	IIA Global Internal Audit Standards / applicable professional principles, independence and objectivity, due professional care, confidentiality, engagement planning, fieldwork, evidence, findings, recommendations, reporting, quality assurance and improvement.

	4. Governance, Risk Management & Compliance (GRC)
	Governance structures, delegated authorities, risk registers, compliance frameworks, policies and procedures, accountability, oversight, risk appetite, three lines model, monitoring and escalation of significant risks.

	5. Audit Planning, Fieldwork & Audit Evidence
	Annual/risk-based audit plans, engagement programs, walkthroughs, interviews, observation, inspection, confirmation, analytical procedures, sampling, substantive testing, working-paper standards, audit trail and evidence sufficiency.

	6. Procurement, Contract & Payment Audit
	Procurement planning, quotations/tendering, bid evaluation, purchase/work orders, contract management, performance security, vendor due diligence, invoice verification, goods/services receipt, variations and extensions, payment controls, compliance testing, post-payment review.

	7. Financial Accounting & Financial Management for Internal Auditors
	Basic accounting concepts, double entry, journals/ledgers, accruals and provisions, depreciation, receivables/payables, bank reconciliation, trial balance, financial statements, budgetary control, expenditure authorization, cash/liquidity controls, advances/imprests, payroll controls, fixed assets, inventory, liabilities and commitments, basic ratio and variance analysis. This area shall be limited to a maximum of 8 questions within the 80 professional questions.

	8. Compliance, Tax & Statutory Audit Matters
	Corporate compliance basics, income tax, sales tax, withholding taxes, EOBI and other statutory contributions, record retention, regulatory compliance, identification of non-compliance, assessment of financial and control implications.

	9. Fraud Risk Management & Investigative Audit
	Fraud risk assessment, fraud indicators and red flags, conflict-of-interest risks, procurement/payment fraud risks, investigation planning, documentation, evidence preservation, interview concepts, escalation, reporting and corrective action.

	10. Information Systems & IT Audit
	ERP controls, user access, role-based permissions, segregation of IT duties, passwords/authentication, backups, change management, data integrity, audit logs, cybersecurity basics, spreadsheet controls, basic data analytics for internal audit.

	11. Audit Reporting, Communication & Follow-up
	Audit observations, criteria, condition, cause and effect, risk rating, recommendations, management responses, exit meetings, draft/final reports, action plans, responsibility and timelines, follow-up, closure and verification of corrective actions.

	12. Operational, Performance & Value-for-Money Audit
	Economy, efficiency and effectiveness, KPI review, process improvement, service delivery, utilization, performance verification, operational compliance, resource utilization, value-for-money assessment.

	13. Audit Ethics, Professional Judgment & Communication
	Integrity, objectivity, independence, professional skepticism, conflict of interest, confidentiality, issue identification, risk-based judgment, concise audit writing, communication with management, handling disagreement and escalation.


D. General Knowledge & Current Affairs 
Pakistan affairs, Constitution and major national institutions, geography and history, economy and major economic indicators, international organizations, major national and international developments, current affairs of relevance to Pakistan and the public/health sector. Suggested coverage window: major developments during the preceding 12 months.
E. English Language & Basic Composition 
Grammar, sentence correction, vocabulary, synonyms/antonyms, comprehension, punctuation, correct usage, sentence completion, basic paragraph and official-correspondence comprehension.
F. Basic Computer / IT Skills 
MS Word, MS Excel basics, PowerPoint basics, email and internet, file/folder management, basic cybersecurity, passwords, data backup, spreadsheets, sorting/filtering and simple formulas, basic digital record handling.
Recommended Question Design
Professional questions should include a balanced mix of conceptual and scenario-based MCQs. Legal Advisor questions should include short fact patterns requiring identification of the applicable law, remedy or compliance requirement. Internal Audit Officer questions should include control, risk, transaction-review, procurement/payment, fraud-risk, IT-control and audit-judgment scenarios. Accounting and financial-management questions should be directly relevant to internal audit work and should not exceed 8 of the 80 professional questions.

