Monitoring & Evaluation Officer

1. Monitoring & Evaluation Fundamentals 
· 
· M&E concepts, principles and frameworks
· Monitoring vs. evaluation
· Indicators, targets and milestones
· Results-based management
· Logical Framework (Logframe)
· Theory of Change
· Baseline, midline and endline assessments

2. Data Collection, Management & Analysis 

· Data collection methods and tools
· Quantitative and qualitative data
· Data entry, cleaning and validation
· Sampling techniques
· Data quality and verification
· Basic statistical concepts
· Data analysis and interpretation

3. Reporting & Documentation 
· M&E reports and progress reporting
· Field monitoring reports
· Data presentation and visualization
· Documentation of findings and recommendations
· Report writing and communication of results

4. Field Monitoring & Program Performance 
· Field visits and monitoring techniques
· Verification of activities and outputs
· Performance assessment
· Identification of gaps and corrective actions
· Community and stakeholder feedback
· Monitoring of development and health programs

5. Project Management & Results-Based Management 
· 
· Project cycle management
· Objectives, outputs and outcomes
· Work plans and activity tracking
· Risk identification and management
· Performance measurement

6. Basic Statistics, Excel & Data Visualization 

· Mean, median, percentage and ratios
· Tables and charts
· MS Excel basics
· Data dashboards and visualization
· Basic data interpretation

7. General Knowledge & Current Affairs 
· Pakistan and Balochistan affairs
· Development and social-sector issues
· Current affairs
· Basic knowledge of government and development organizations
