Finance Officer


1. Financial Accounting 
· Understanding and preparation of Financial Statements and notes to the financial statements. Preparation and interpretation of financial statements
· Preparation and analysis of  ledger and trial balance
· Accrual-based accounting
· Bank reconciliation
· Preparation and understanding of Fixed Assets Register as per TR-6 of the ICAP
· Understanding of basic IASs and IFRSs applicable to financial statements of organizations registered with SECP under section 42 companies
· Inventory accounting
· Preparation and interpretation of financial statements
· Reporting of financial ratios and analysis
· Understanding of budget and budgeting process, monitoring and variance analysis
· Management reporting
· Analysis of budget versus actual expenditure
· Understanding of voucher support documents procured via single quotation, three quotation or through tender.
2. Audit, Internal Controls & Compliance
· Fundamentals of internal and external audit and Internal control systems
· Segregation of duties of finance and audit departments
· Authorization and approval controls
· Vouching and verification
· Audit documentation and evidence
3. Taxation & Statutory Compliance 
· Concepts of Income Tax Ordinance, 2001, Sales Tax Act, 1990, and its relevant Rules, 2002.
· Understanding of withholding income tax, sales tax, and services tax
· Submission and deposit of monthly returns and quarterly returns of withholding income tax, sales tax, and services tax
· Tax-related accounting and reporting
4. Procurement & Financial Procedures
· Procurement procedures and financial procedures
· Financial controls over procurement and payments
· Have sound knowledge of financial/procurement policies
5. MS Excel, ERP & Financial Data Management 
· Have strong knowledge of MS Office and financial reporting analysis through MS Office.
· Know about ERP and financial functions
6. Professional Ethics & Finance Operations
· Professional ethics and integrity
· Confidentiality of financial information
· Conflict of interest
